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Application to Hold a Paddle Event* on the Caledonian Canal
This form is designed for canoe / kayak / row trips along our canal.  If you are organising any other type of event, please ask for the Application to Hold an Event form. 

Name of event 

Description / purpose of event 


Type and number of craft     

Event location 

(Please be specific e.g.: ’From x lock to y bridge’).
Event date 



Section One - Organiser Details

Name of organisation/hirer 

Event Organiser 

Event Safety Co-ordinator

Contact address 



Tel No. – Home 

Tel No. – Work 

Mobile No


Fax No




E-mail address


May we have permission to publish Organiser’s details
Yes

       No

 on websites and posters? 










*  Event:   
Group includes 6 or more canoes / kayaks / row boats at one time or 
Group includes under 18s or

    
Group attracting publicity / sponsorship
Please call the Caledonian Canal Office on 01463 725 500 if you are unsure if you need to complete this form.

Section Two - Event Details

Further details of proposed event     





If the event is for charity:

Name of Charity

Charity Registration Number

Date/time to enter site for preparation

Event start time each day*





Event finish time each day*


*Please note : 
British Waterways strongly advises against canoeing in darkness.

Date / time the site will be vacated after the event

If the event has a start or finish point along the canal:

Where does it start?


Where does it finish?

Number of participants:
Age:       18 +                      

             Under 18


Total
Level of experience
Possible alternative date


Any other relevant information

You will be required to ensure that the toilet facilities are adequate for the size of your group.  Should additional facilities be required, please advise method of waste disposal and if toilets are hired, the name and address of the hire company:



Please identify the method to be used in order to keep the area free from litter and refuse:



Will you be requiring car parking space?



Yes

No

If yes, please indicate the locations, approximate number of vehicles, size and whether they will remain overnight:



Are there any known objections to the event by local police, local authorities or private landowners?











If yes, please detail on a separate sheet.


          Yes
             No

Section Three - Insurance

Groups are required to hold sufficient insurance to cover their use of the Canal and associated lochs.

This may be individual cover, or cover for the group, as appropriate – please note that members of the British Canoe Union and affiliated associations / clubs – including the Scottish Canoe Association – are covered by the BCU’s public liability insurance.  If your group is part of a club, please remember that your club insurance will only cover club members.  For further details please see:

British Canoe Union:  www.bcu.org.uk  T: 0845 370 9500 or
Scottish Canoe Association:  www.canoescotland.com  T: 0131 317 7314.  
Groups may also be covered by the event organiser’s insurance, for example through an outdoor activity centre, school, or local council.
If you are unsure of appropriate insurance cover or whether you or your group are covered, the BCU are happy to answer any questions.  
British Waterways recommend public liability insurance cover of not less than £5 million (as provided through the BCU).  A copy of your insurance should be provided with this form.
Section Four - Emergency Services

The Maritime and Coastguard Agency request that they are notified of any canoe trip along the canal, in particular those with routes which include Loch Ness and Loch Lochy.

Please tick to confirm that contact has been made and note the date and any relevant comments:

HM Coastguard

Loch Ness: 
T:  01463 220 577
Loch Lochy:
phil.wren@mcga.gov.uk


Other relevant emergency services contacted:  

Please supply details of the first aid cover to be provided:



Will you have a shore safety contact?

Yes  

No   

If permission is granted for the event, I hereby agree to comply with British Waterways‘ Terms and Conditions for use of British Waterways’ property to hold an event, the conditions set out in this form and all reasonable instructions given by all authorised Officers of British Waterways.

Signed


Position


Date

Please send this completed form, together with a risk assessment and any supporting documentation to:

Caledonian Canal Office

Seaport Marina

Muirtown Wharf

Inverness

IV3 5LE

T: 01463 725 500
Enclosed?
 
Yes
No



 
Yes
No

Risk Assessment*




Emergency Plan


Copy of Insurance






If you have answered no to any of the questions, please give details why:
*Please contact the Canal Office should you require assistance with your risk assessment.


Please note:

The following documentation should be provided at least three months prior to the event:

· Event Application form

Please provide the following at least six weeks prior to the event:

· Risk Assessment
· Emergency Plan
· Insurance details 

Once the above documents have been received and approved, you will be sent a set of Terms and Conditions for holding your event on BW property. These should be signed and returned to the Canal Office before the event takes place.

Please remember to:

· Read through the ‘Canoeing the Caledonian Canal’ guide

· Collect your free of charge canoe licence before hitting the water

· Follow any instructions given by lock and bridge keepers
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